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Business Administration Department

Program Name: Bachelor of Business Administration (Credit Hours System)
Program Type: Single
Department in charge of the program: Business Administration
Date of program approval: 2018
Date of Program Specification Approval:
e Department Council Approval: 12- 8 -2024
e Institute Council Approval: 13 -8 - 2024

. Program Coordinator: Dr Aya Assem

. Internal Reviewer of the Program: Dr. Engy El-Sheikh
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Business Administration Department

The Bachelor of Business Administration Program aims to prepare qualified graduates in Business

Administration field with all the skills required to compete in local and regional labor markets; in

addition to equip them with knowledge and learning requirements which match with business
environment and ensure to be committed to professional ethics, with excellence in entrepreneurship,

scientific research skills, self-learning techniques to enhance sustainable development.
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Business Administration Department

- Business Administration program aims to:

Provide students with the basic knowledge in basic sciences and Business
Administration, in order to achieve the highest degree of professionalism in business
field according to ethical standards.

Enhance the students with the foundational concepts in critical thinking and solving
business problems .

Enhance the theoretical and practical student’s knowledge of Business Administration.
Identify the business challenges and turn them into opportunities through applying
problem solving skills.

Employ information technologies in Business Administration field.

Encourage graduates to complete postgraduate studies or professional certificates in the
field of Business Administration.

Provide students with scientific research skills and self-learning techniques to enhance
sustainable development.

Enhance graduates’ communication skills in the professional field.

Prepare a graduate who is able to identify, analyze and solve work problems using

appropriate quantitative and qualitative techniques.
Present a graduate how can contribute to the community development and drive societal

advancement through innovation and entrepreneurship.
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Business Administration Department

-The Business administration program is implemented to deliver the students by all the basic
principles and knowledge of the program that by the end of the program; Graduates Students should
be able to:

Al. Acquire all the basic knowledge in developing and solving the problems in the scientific
curriculum (General NARS1.1.1)

A2. Use all the acquired skills &knowledge in the specific field, in order to serve the society
(General NARS1.1.2)

A3. Enhance the effective communication skills with other (General NARS 1.1.3)

A4. Interact with the global variables and to what extent of those variables can affect the specific
field (General NARS1.1.4)

A5. Improve all the professional and knowledge skills in specialization field (General NARS1.1.5)

A6. Achieve tasks by following the professional, ethical and all the legal rules (General
NARS1.1.6)

A7. Prepare and plan the feasibility study; and evaluate the investment proposals (General
NARS1.1.7)

A8. Use of information technology and computing system in Business Administration field
(General NARS1.1.8)
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Business Administration Department

The program provides students with opportunities to develop and demonstrate knowledge and
understanding, intellectual, professional and practical, and transferable skills as listed below. These
outcomes have been developed with reference to the National Academic Reference Standards
(NARS 2009) for Commerce and Business Administration. Learning outcomes are statements on
what successful students should achieve as the result of learning. They are linked to the knowledge,
understanding, and skills that a student will have gained upon completing a program successfully.

The Academic standards were approved by the department council on: 9-7-2024 and by the
institute board of directors- minutes No. (84) dated 13- 8- 2024

A. Knowledge and understanding:

The graduate should have acquired the knowledge and be able to:

General 1LOs

1 Recognize the differences between organizations and businesses types, and functions of
' each one. (General NARS 1.2.1)

>

Understand the environmental challenges of each type of organizations and methods to

' managing them. (General NARS 1.2.2)
Illustrate the current developments, new trends and contemporary issues in business

' practices. (General NARS 1.2.3)

4 Demonstrate the fundamentals, theories, and different perspectives within the specialty

' field. (General NARS 1.2.4)

A.5. | Interrelate other social sciences relevant to all business discipline. (General NARS 1.2.5)

Explain the instruments, methods, evaluation, and analytical procedures used in scientific
research methodology. (General NARS 1.2.6)

Learn the combination of other social sciences with commercial science. (General NARS
1.2.7)

3 Recognize the professional standards and commercial ethics in the field of specialty.

' (General NARS 1.2.8)

In addition to the previous general knowledge, the Business program graduate should be able
to:

e Specific ILOS (Business Administration 1LOs)

Use of scientific methods to decision-making and problem-solving at various
administrative levels. (Specific Business Administration NARS 3.1.1)
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Business Administration Department

Define the programs, and policies that take institutional needs and requirements into
consideration. (Specific Business Administration NARS 3.1.2)

Prepare marketing feasibility studies and the assessment of investment proposals.
(Specific Business Administration NARS 3.1.3)

Understand the fundamentals of creating administrative work guidelines, organizational
structures, and systems for the numerous tasks carried out by the company. (Specific
Business Administration NARS 3.1.4)

State the recent management concepts including comprehensive quality, re-engineering
operations, and looking at ways to use them in other industries. (Specific Business
Administration NARS 3.1.5)

Comprehend the guidelines for influencing people and exercising good leadership.
(Specific Business Administration NARS 3.1.6)

Connect with workplace and communicate inside the organization. (Specific Business
Administration NARS 3.1.7)

Recognize the fundamentals of development and motivation the inspiration of other
parties. (Specific Business Administration NARS 3.1.8)

Perceive the organization's linked parties' expectations must be met by the foundations,
policies, strategies, plans, and requirements for their consequences. (Specific Business
Administration NARS 3.1.9)

B. Intellectual skills:

The graduate should be able to:

e General ILOs

Interpret data and conclude information using the scientific method and logical thinking.
(General NARS 1.4.1)

B.1
B2 Analyze the basics principles of creative thinking in the business field. (General NARS
' 1.4.2)
B3 Evaluate critically the positive approaches and the negative drawbacks related to modern
" Qlissue. (General NARS 1.4.3)
m Analyze numerical data and its interpretation and significance. (General NARS 1.4.4)

B.5 Choose the proper way to deal with different situations that transform threats into
opportunities. (General NARS 1.4.5)

Express the ideas and points of view clearly in regards to the field of Business and
provide objective opinions scientifically supported by evidences. (General NARS 1.4.6)




A
“:\ F‘utt.l.x.'.e A|c"ade1l1yi Atad) anlaill B ) 59
JHAal ) g

“ o < ron -
Higher Future Institute for Specialized Technological Studies Aaaidiall 43‘9‘95‘9-‘5-‘5‘ ‘:‘M‘J-\u ‘“’Sw‘ M\ L
S

2 L ) 501 s 0 Al Gitnald e
Business Administration Department

In addition to the previous general knowledge, the commerce program graduate should be
able to:

e Specific ILOS (Business Administration ILOs)

Apply creative thinking when handling various administrative scenarios. (Specific Business
Administration NARS 3.3.1)

Correlate the relationship between environmental factors and decision-making styles.
(Specific Business Administration NARS 3.3.2)

Classify a variety of models, tactics, and scenarios to deal with administrative dilemma and
conflicts. (Specific Business Administration NARS 3.3.3)

C. Practical and Professional skills:

The graduate should have acquired the following professional skills:

General 1LOs

E Utilize efficiently various organizational physical and human resources. (General NARS

1.3.1)

m Examining and analyzing the markets and its emerging trends. (General NARS 1.3.2)

C.3 | Select data and information from different sources and check its validity. (General NARS
1.3.3)

C.4 | Collect, analysis and interpret various data and statistics that reflects its impact on the
economy and society. (General NARS 1.3.4)

: Developing and managing specialized systems for administration, accounting, and
insurance. (General NARS 1.3.5)

m Use scientific methods to solve business dilemma. (General NARS 1.3.6)
.7 || Apply the principles of monitoring and performance evaluation. (General NARS 1.3.7)

| C.8 ][Prepare, present, and interpret business reports in a scientific manner. (General NARS 1.3 8)

C.9 || Use computer programs and applications and information technology in the business field.
(General NARS 1.3.9)

C.10. Jf Utilize and apply research findings and business reports for improving organization
performance (General NARS 1.3.10)
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Business Administration Department

In addition to the previous general knowledge, the commerce program graduate should be
able to:

Specific ILOS (Business Administration 1LOs)

Prepare and implement strategic business plans and policies. (Specific Business
Administration NARS 3.2.1)

Prepare and design various work systems and business manuals. (Specific Business
Administration NARS 3.2.2)

C.13 | Design and develop organizational structure. (Specific Business Administration NARS
3.2.3)

C.14 | Prepare and manage information systems for business administration. (Specific Business
Administration NARS 3.2.4)

C.15 [ Conduct feasibility studies and evaluate business projects. (Specific Business
Administration NARS 3.2.5)

C.16 | Develop and execute marketing and sales plans. (Specific Business Administration NARS
3.2.6)

Analyze financial data and evaluate available investment alternatives. (Specific Business
Administration NARS 3.2.7)

Analyze different markets in the business field. (Specific Business Administration NARS
3.2.8)

Develop plans and programs for the efficient use of physical, human, and financial
resources. (Specific Business Administration NARS 3.2.9)

Use contemporary scientific methods and systems in the field of business administration in
a practical manner. (Specific Business Administration NARS 3.2.10)

D. General and Transferable skills:

The graduate should have acquired the following skills:

Manage time effectively. (General NARS 1.5.1)
Communlcate effectively with others and have influence on them. (General NARS 1.5.2)
' D.3 || Work in a team and manage work groups. (General NARS 1.5.3)

Enhance cognitive and intellectual skills, and continuous self- Iearnlng (General NARS
154)
D5 Use various problems-solve techniques on the individual and Organizational levels.
(General NARS 1.5.5)

| D.6 | Apply negotiation and presentation skills. (General NARS 1.5.6)
' D.7 ] Enhance self-management and handle work pressures effectively. (General NARS 1.5.7) |

Develop creativity and innovation, continuous development, and improvement
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Business Administration Department

|:| 'workplace. (General NARS158) ]

Use scientific and technical termlnologles related to business practices. (General NARS
1.5. 9)

D 10 Utlllze effectlvelythe English language in discussion, research and presentations. (General
NARS 1.5. 10)

These outcomes have been developed with reference to the National Academic Reference Standards
(NARS 2009) for Commerce and Business Administration.

The Academic standards were approved by the department council on: 9-7-2024 and by the
institute board of directors- minutes No. (84) dated 13- 8- 2024
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Business Administration Department

a. Program Duration: 4 levels divided into 8 semesters for 4 Academic years.
b. Program structure:

Total credit hours of program: 134 credit hours
Compulsory: 79 credit hours

Elective: 55 credit hours
Selective: none
c. Compliance with NARS

Business English Department

o e le |l

Subject Area iti
! Basic Human_ltles Specialized Other
&Social

Sciences . Courses courses
Sciences

%Total NARS m 12.5% m 12.5%
%Total D 28 6% 11 02% 63.2% 17 64%
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Business Administration Department

First Level: Must fulfill 35 Hours
Distributed as follows: | Compulsory
Elective
Second Level: Must fulfill 34 Hours
Distributed as follows: | Compulsory
Elective
Third Level: Must fulfill 35 Hours
Distributed as follows: | Compulsory
Elective
Forth Level: Must fulfill 27 Hours
Distributed as follows: | Compulsory
Elective
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Business Administration Department

Coding Scheme

Serial (1-9)

Serial (0-9)

Level (1-4)

Group Code

Group Codes:

Humanities Information Systems
Mathematics Statistics
Accounting Law
Management
Finance
Economics

Subject Numbers:

Introductory Accounting

Mathematics 7 Finance

Statistics 8 Law

Economics 9 Social & professional

Management

Information Systems




‘ k_ Future Academy ladl addalf 505
“ Jiitnd | Lago LS| i -
Higher Future Institute for Specialized Techaological Studies w‘ 2’-;‘9‘95‘9:‘5:5‘ ‘:'L‘-“‘J-\u ‘“’n&n M‘ -\GM

1 o i 5l T i) 2ge

Business Administration Department
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Course Title Rl 348
A T =delu V1) 4l d g
English Language (1) (V) dalad) At HUM191

HUM191 English Language (2) (¥) dulad) 4t HUM192

Human Rights 3oy g TYEN HUM193

Principles of Law OSBY gl LAW181
Y | Research Methodology | (e g maliag Gb | HUM392
\ Professional Ethics Ligal) @A HUM292
(o € =clelu M) 4 Laa) 3 ga

Conversation in English

4 ala ) Aatl Aslaa
Language 2 ety 3 4dd HUM?291

HUM191 \

Management of Sport
Institution

Office Publishing and Aas) g Sal) el
Reporting PRl

French Language L B Ad HUM195

MGT141 Aol ) clesall 303 | MGT245

INF156

Creative Thinking =14 i) HUM196

Recent History of Egypt Cuaal) jaa g ) HUM197

e | Offlcsagffg:gaﬂon Lokl il a3a | INF154

&A&&SM:&W‘QﬁJWkLA:chSM"MKQL&:?w
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Business Administration Department

(IR Aolu 4 + 5 k) Aol £A) Bading clebu 0V ragaall cildlaia Y- ¥

L: “: p Course Title kAl 268

(e V% =dolu £A) &y lua) 3 ge

¥ | Principles of Management 81 J gl MGT141

Principles of

: V) dsulaa J gual
Accounting(1) (V) Ambaa dsal | ACCI161

Principles of statistics slasy) (sl STA222

Principles of Economics LBy ) gual ECO132

Computer Business e Al il

Application Galad) INF351

ACC161 Principles of Accounting (2) | (¥) 4wlas Jsal | ACC162

MGT141 Marketing (2l 300) MGT241

Mathematics of Finance & Jlal clualy

Investment i) MTH211

MTH112

ECO131 Macroeconomics (St Alaidy) ECO0231

MGT141 Financial Management 4l 3 1) FIN272

Behavioral Sciences A4S sl gle HUM194

Production & Operations BN

Management Glilasl) g MGT242

MGT141

Financial Markets &) g

&Institutions L) s sl g FIN371

FIN272

ACC162 Principles of Auditing daa)all Jsal | ACC366

LAW181 Commercial Law ol gedll | LAW281

Pure Mathematics Gayd) el | MTHI111

-

. Training G

(Q\JJLV:&GM‘)QJQ&‘JLQA
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Business Administration Department

ECO131 Economic Development by 4peill) | ECO334

Corporate Finance S Al s ol EIN374

International Business . oy
. . Al gall Jlas ¥ 3 )
MGT141 Administration 1 gal) JlaeW) 308 | MGT246

Economics of Money& 3 641l clalatd)
ECO131 Banking &gl g

Economic Resources iLalaiy) 3 sall | ECO134

ECO232

MTH112 Mathematics of Insurance Ol ozl | MTH212

ECO131 Public Finance & Taxation MLT'“ ‘\?\M ECO336
il puall g

Principles of Information al by
System il glaal)
&AG&SM:&UAc&JMkM:Qwsé#khﬂ:Ow‘sM" a.ﬁm:eu.u

A\ - v v INF152

(IR Aol VA + gkl delu ¥4 Bading Aol OV s auadd cildliia ¥

L: p Course Title oAl 348
(S VY =dela ¥3) 4yl 3 ge

Management of P .
v Ay
MGT141 Human Resources 2 ) 3 ) sal) B MGT243

Advanced Applied Fia Sl elaa
STA322 Statistics it (Bl pluaa) STA422

Materials .
MGT242 Management 3) gall 3 510) MGT341

MGT241 Marketing Researches 438 gudl) & gal) MGT445

Investment in " .
.. 4dlal) 3l f Laiiy)
FIN272 Securities allal) 31,¥) (2 N | FIN372

STA221 Applied Statistics Akl plaal STA322
ECO131 Applied Economics (b Lo ECO331

MGT141 Public Administration dals 50 MGT?244

Organizational .
eaBaiil) y glatl)
MGT243 Development sl MGT441

Marketing .. )
. 4.4, “NLal)
Communications A ged Y MGT343

Public Relations 4 MGT342

MGT?241

18
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FIN372

v

Options& Derivatives

L) ciiiialf g ol LAd)

FIN471

MGT?241

v

Consumers Behaviors

Oslgianal) & glas

MGT444

(Q\JJLW:KDM\A)@JQGS)J

|54

MGT?243

r

Advanced Human
Resources
Management

ag piall 3 ) gall 5000
daaiial)

MGT443

INF351

Management
Information System

4 1Y) il glaall alis

INF453

Quality Management

34‘9#‘ 8J‘J!

MGT347

MGT?242

Operation Researches

Glaland) & gan

MTH311

Electronic Commerce

i A 5 al

INF451

ACCl61

Managerial
Accounting

Ay Lwlanal)

ACC462

MGT141

Strategic Management

g i) 5029

MGT446

HUM192

Commercial Studies
in language

Ay 4 jlas bl 2

HUM492

HUM194

Organizational
Behavior

‘”,.4.\2.\4' At & gl

MGT448

ECO231

Economics of Foreign
Trade

La ) 5ol culyabuat)

ECOA431

MGT141

Y

v

r

Small-enterprises
Management

5 ysiual) s 5 pudiall 1

MGT442

&A&kh:&u&‘&Juﬂkm=&w‘§ﬂkm=dwsS.\.A'.ﬂ.A&.GLu:eu.u
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Business Administration Department
The Academic Plan for Business Administration
Js¥) (s gical)
I (il pal Juaadl)

Slelud) axe

ol | Rl | ol

JAL J AL 2

Bialina dolu () (b)) Al clullaia

Y (V) dalad) 4t HUM191

Y o) 5 b HUM193

A QA (5 LAW181

) (¢ a)) gaall cillaia
¥ 813) Jgual MGT141

¥ (V) &wlaa Jsal | ACC161

¥ dagd alpaly ) | MTH111
(dolu ¥ =(s i) daly cilllaia
- Y Ll b 4t HUM195

- A Eymal) yaa i | HUML97

AL 1) Jusadl)

Slelud) axe

Alaa¥) | Anki | g RS

S AL Al a8

Bacian Aol (Y) (i ben) ol i
- A (V) dalad) At HUM192
Aol (4) (gbal) sl lallaia
(V) Aplaa J gucl ACC162
aidy) J pual ECO132

48 b o gle HUM194
cillkia
LBy 3 ) gall ECO134

Al iyl
ile alaall INF152
(©lelu ¢ = Lidl) daaly clilhia

- \ Lisal) ciliphil aja | INF154

s ) g Sal) el
s

Sy il HUM196

INF156
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Business Administration Department
) 5 gisal)
JsY) (ol Al Juaadll

Aaay] um:;i:c' P S A S AL ags
Badina delu (V1) (b)) gaall ciludlaia
© Y v ol o el LAW281
° ¥ Y gl 53] MGT241
Juadl claaly
iyl g
Y \ S ALazdy) ECO231
Aol (¥) (goba)) pamads clllia

Y v ..U\J-d\ SJM!
T

A ¥ MTH211

MGT?243

(Aola Y=(5 lid) daals cillliia
dally, d3alaa
Aty
Q\.uu.u}d\ 3 J‘J!
Ly

A A HUM291

A MGT?245

A ] a1} Gual)

Gleludl dae i) s

aa¥) | i | g Al A
Bading Aol (9) (o)) el cily

o A\ ¥ slaay) salsa STA222

5 Y v Al 50 FIN272

Em}’\ 30l
Slalandl g

ialina dolu (V) (b)) pawds cilithia
° \ Y dale 3y MGT244
Baaira dolu (V) (k) daaly cilithia
A - A i A HUM292
(Ao lav=( JLid)) sgas cilillaia

° A ¥ MGT?242

3 641 cliala®)
Aedall g

el il MTH212

Adeall S 30 | MGT246

A ¥ ECO232
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Business Administration Department
) (g ghual)
JsY) (ol Al Juaadll
Gleludl 3
e X Ball Bal) 3
Baalina dolu (1) (b)) dgal) cilithia
. y v QM&;AJ\J &) s
Aaullal)
u'b at.‘Jb.:‘ ‘;’w
VRN
Biaina Aol () (b)) pamads cilikia
Y 3 gal) 304 MGT341
Y Lygud oLl | MGT343
¥ (o bty ECO331
13 25 el
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There are no special admission requirements to the program and the common admission
requirements applied to all programs and outlined at the institute’s bylaws are applied. These
requirements are as follows:
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Different Teaching and learning Methods are used to :

*Encourage students to participate in group works

*Provide students with opportunities to engage and encourage them in learning across many
channels

*Design the students with the key features in using the academic platforms required as All
students will have access to Google classroom platform through academic mails, learning
content, tools and activities related to their chosen program of study.

* Support the teaching process due to covid-19 pandemic, the instructors are using the Google
classroom to upload lectures videos, labs videos and exchange assignments through academic
mails.

*Support the teaching process techniques in problem solving inductive learning

* Ensure that students are prepared for study and are familiar with the learning environment and
sources of support during their student journey.
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Teaching and Learning Strategies

Teaching and Learning Methods

> Active Learning

Lectures

Tutorials
Open Discussions

» Self-Learning Strategy

Research & Reporting
Self-studies

» Problem Solving Strategy

Problem Solving / Problem-based Learning
Case studies

» Experimental Strategy

Presentations
Group Work

> Blended Learning

V|V V|V V|V V|V V|V

Combination between methods of
Synchronous E-Learning and
Asynchronous E-Learning
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» Recommended Text Books

» Reading Slides Materials

» Web-site Searches

» Online learning Materials

14- Assessment Methods and Regulations for Students

Enrolled in Program

The system complies with the NARS General Principles and guidelines for Effective Assessment.
Assessment of students is based, in the first place, upon examinations.

- A variety of assessment methods are adopted based on traditional academic techniques such as
essay-based coursework and exams. The assessment shall include an opportunity for self-reflection
and contain an element of performance monitoring to ensure students perform to their abilities.

- The semester work is assessed based on assignments, and mid-term exam, Quizzes, presentations,
discussion.

- The course specification defines explicitly the methods of assessment for each course.

- All courses carry the same weight (100 marks)

- Student assessment methods:

Methods Assessment

Give the students a written quiz that involves just 5 to 10
questions, to assess the knowledge and understanding achieved by
the student during previous lectures.

To assess the knowledge and understanding achieved by the
student during the previous weeks.

Final written Exam To evaluate what the student gain at the end of the course, and to
(Pencil-to-Paper) assess: the knowledge and understanding, general skills, and

Quizzes
(Quiz 1 and Quiz 2)

Midterm Exam

33
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intellectual skills.

To test and help student training on exams, to evaluate knowledge
understanding, and intellectual skills.

-open question

-1-2-3 Questions (What did you learn from the lecture? - What
things would you like to know more about? - Do you have
questions? What is it?)

Participation (Oral To assess the knowledge and understanding achieved by the
Presentations) student during the previous weeks.

Assignments

Formative assessment

Weighting of assessments

According to regulations and requirements of the ministry of higher education, Courses fall into
three categories:

Assessment method Grade weight (%) Week
Course Work ( Tutorial Exercise
and Assignments)

Quiz 1 5% Week 4
Mid-term exam 15% Week 7

Quiz 2 5% Week 11
Final Written exam 60%

15% Every week

Evaluator Tool Sample

. Senior students Questionnaire Refer to Quality Manual /
Report

. Alumni Questionnaire

. Stakeholders
(Employers)

. External Evaluator or Review Report Attached
External Examiner

. Others Ministry of Higher Education

& Scientific Research

Questionnaire
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C. Appendices

Appendix 1: The Program Matrices
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Al.1: Matrix of Graduate attributes vs Program Mission and Objectives

Business Administration program Mission & Aims

Graduate Program Mission Program Aims

Attributes . _
Scientific | Community | Morals and

Education ) )
research service ethics

v




‘ ‘. Future Academy olal) et 315
“ Jmiitnd | g LS § -
Higher Futute Instituce for Specialized Techaological Studies w‘ Z\*ﬂj}&ﬂ‘ QLUI‘Jm ‘“_’Jw‘ JM‘ J@J—A

T anialf T b € ilid 0 M) Jiienl gne

Business Administration Department

Al.2: Learning and evaluation methods vs. Program ILOs

Business Administration (English) Program- (ILOs) Vs. Teaching Methods

Hogghaor Firivers |romiemess fre- Sl iee e Vo csle gl Soessiio

g T mame il Pl o Liaall G

Business Adminisiration (English) Program- Iniended Learning Ouicomes (ILOs)

Enowledge and Tnderstanding Intellectual Skills Practical and Professional Skills
CGeneral Specific General General Specific

| || ol | ic] e | e | = o e e |
] o] e ] == ] O =1 ] =] et e el e
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Al1.3: Assessment methods vs. program ILOs

Business Administration(English) Program IL.OS Vs, Assessment Methods

Pracmesl and Profoscan) Soll
Sepecific

Gemerul
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Al.4: Learning and evaluation methods vs. Program courses

Tutorial / Aszays
FPractecal . and
sections TEVIEwWs

Emnglizh Lansnages (1) W

Human Rightrs

Principles of Law

Principles of &L
Principles of Accomnti=g 1

Fure Mayibemarics

Fecent Hiztory of Egypr

Frenchk Lazguaze

Emnglizh Langnage ()

Principles of Accomnsi=s (15
Offace Applicatosn Packages
COfface Peblizhing a=d Repordng
Creadve Thinldng

Frinciple: of Ecomomic:
Bekavioral Sciences

£le|g | (g

Ecomomic Eezooroes

g |25

Frinciples of Informsiien Syviem

Commercial Law

Alarkcersimp

Converzaton iz Englicth Lazznage

Alamagement of Sport Insidimcon

Alathematics of Fmance & Invesimend

Alacroeconomics

Alanagement of Hemas Fesources

Principles of scadstics

dle|dalafdla|a|a| & |dlalala|a|a|d|e|a|a

Fina=cial M anagement
Ecomomic: of AMloney& BanlGms
Alsthematic: of Inserasce

2l el | €| |2

o | (||l |||l |l |l |ul| & ||ilfal]ad

sla|ld|a|d(alg(=s]a

Internadoma] Bosiness Admdnisiratdos
Frodecdos & Operaton: Mansgemest

Fuoblic Admimisiraiion
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FIN3T1 Financial harket: &Instittons
INF351 Computer Busines: Applicaton
MGTHM1 Alaterials Manazement
MCTM3 AMarketing Communications
ECO33l Apphlied Economics

MGTH47 | Qualine Alanagement

MTH311 Operation Researches

ACC3I66 Principles of Anditing
HUNI39Z Rezearch Methodology
S5TA3I2 Apphied Statistcs

AIGT342 Public Relations

FIN3T2 Investment in Securities
ECO334 Economic Development
FIN3T4 Corporate Finance

ECO336 Public Finance & Taxation
AT Organizational Development
ACTHS Marketing Researches

FIN4T1 OptionsS: Derivatives

IINF453 Management Information System

| |2 | | ]

e | |l e || 2]

INF451 Electronic Colmmerce
MCTH3 Advanced HumaiResources Management

ECD431 Economics of Foreign Trade
STA42Y Advanced Applied Statistics

MGT4H4 Consmmer: Behaviors
AMGTHE Strategic Management
AMGTHE Organizational Behavior
ACC482 Managerial Acoomting
AIGTH Small-enterprises Management
HUNH49Z Commercial Stwdies in language

e | || el ] e e |l e e o
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A1.5: Assessment methods vs. Program Courses

Future Academy
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Fiature Academy
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Al.6 NARS vs. ILOs
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Knowledge and Understanding
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Al1.7 Graduate attributes vs. Program ILOs

Intellectual skills

Graduate

General Specific
Attributes

General
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A1.8: Program Courses vs. NARS
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The Scientific Content of the Academic Courses

Prerequisite:

Course content

Introduction to management and organizations- defining
Management-Key functions of management - (planning-organizing-
leading-controlling) - Roles of management in an organization -
managers'  social  responsibility-managerial  ethics-business
organization - Decision-making - Modern trends in management -
small industrial business - future challenge.

Prerequisite:

Course content

Introduction to accounting - effects of business transactions on the
accounting equation -Ledger - Journal - Trial Balance - Accounting
cycle.

Prerequisite:

Course content

What is Statistics? - Describing Data - Measures of central tendency-
Measures of dispersion- Moments - Skewers- regression analysis-
correlation.

Prerequisite:

Course content

Introduction - society and the economic problem - economic systems -
theory of value - Utility - Demand - the balance of consumers —
demand and supply studies - costs - balance of producers — theories of
distribution - national income - Money its role and types, Banks,
Population, Development.
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Prerequisite:

Course content

Introduction to computers - characteristics - classifications -
hardware - software-secondary storage devices - operating systems —
Packages — Flowcharts — Accounting information systems and their
application in business.

Prerequisite:

|
ACC161

Course content

Measuring business income, adjusting entries, financial statements,
worksheets, accounting for merchandising activities, accounting for
assets and liabilities, special journals

Prerequisite:

|
MGT141

Course content

Defining marketing - Importance of marketing and its role in
economic development- environment - environmental forces-
marketing techniques-product concepts - product life cycle -
developing and managing products - competitors - marketing
channels - retailing - direct marketing - wholesaling- promotion
decisions - advertising - personal selling - sales promotion- pricing
decisions

Prerequisite:

MTH112

Course content

Simple interest - rules of simple interest - equal installments & using
up of loans - deduction and settlement of depts. - current accounts -
pricing of commodities compound interest - rules of compound
interest - settlement and substitution of debts. - Using up of fixed
assets - risks and insurance - probabilities - life schedules- costs
relevant to life insurance policies.
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Prerequisite:

ECO131

Course content

Basic Concepts of:

GNP-Net national output - National Income-National spending

The classical form of the macro equilibrium

Keynesian model in determining the equilibrium level of income
Consumption; Investment; A model in the macro-equilibrium;
Inflation: Unemployment: The relationship between inflation and
unemployment

Prerequisite:

|
MGT141

Course content

Definition and objectives of financial management- financial risks-
capital structure-financial markets - sources of financing - cost of
capital-working capital management - long-term investments -
financial analysis-Leasing of assets - Restructuring of Capitals

Prerequisite:

Course content

Evolution of behavioral sciences & their development - how
behavioral sciences are related to each other- behavioral sciences &
administrative sciences - research approaches in behavioral sciences -
theories of motivation - mental operations - personality and
measuring -trends-communication and group behavior - family and
society - supervision and leadership - morale - fields of business
management where behavioral sciences are applied.

Prerequisite:

ECO131

Course content

Economic development in developing countries - development theories
-pollution & development - Mathematical models for inter-sector
relationships - Models for optimal planning - planning of capital and
foreign investments - Economic policies.
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Prerequisite:

|
FIN272

Course content

Financial institutions and their importance to the national economy -
financial markets - securities& stock exchange- types of securities -
Structure of banking system administrative organization of banks --
profitability & liquidity in commercial banks - Management of
specialized banks - Evolution of management in banks in various
economic systems. Insurance-Types of insurance - investment policies
of insurance companies - general authority for insurance and
pensions.

Prerequisite:

|
ACC162

Course content

Concept of auditing - the function of auditing - the structure of the
audit profession - professional status and responsibilities of auditors-
the audit process - audit evidence - Audit program planning -
Sampling for audit evidence - Audit examinations internal control
evaluation - Audit report

Prerequisite:

Course content

This course focuses on the development of basic composition and
reading skills. Reading materials are chosen form technical courses.

Prerequisite:

|
HUM191

Course content

The course must be designed to develop the student proficiency in
Oral presentation, report writing and communication skills.

Heuristic approaches to problem solving, different searching methods
and heuristic search, logic and theorem proving, knowledge
representation, some application of Al such as theorem proving, game
playing, and natural language processing.
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Prerequisite:

Course content

Human rights are commonly understood as “inalienable fundamental
rights to which a person is inherently entitled simply because she or
he is a human being™. Human rights are thus conceived as universal
(applicable everywhere) and egalitarian (the same for everyone.These
rights may exist as natural rights or as legal rights, in both national
and international law. The doctrine of human rights in international
practice, within international law , global and regional institutions, in
the policies of states and in the activities of nongovernmental
organizations, has been a cornerstone of public policy around the
world .The idea of human rights states , “ if the public discourse of
peacetime global society can be said to have a common moral
language , it is that of human rights “despite this , the strong claims
made by the doctrine of human rights continue to provoke
considerable skepticism and debates about the content , nature and
justifications of human rights to this day. Indeed the question of what
is meant by a “right” is itself controversial and the subject of
continued philosophical debate.

Prerequisite:

Course content

Introduction: legal rules — characteristics of legal rules — public law
and private law — sources of law (legislation)- Usage and established
practices -religion — Rules of equity — natural law- Rights (definition
of rights -division of rights — basic elements of rights). Person
(natural person — corporate bodies — Qualities of personalities —
Location of right — inanimate objects & acts) obligation — sources of
obligation — the contract & its basic elements — acceptance —
Domicile and motive — penalty entailed from nonexistence of one of
the basic elements of the contract or one of conditions in respect of
the contracting & non contracting parties — contract revocation —
other sources — non contracting parties through summing up
unlawful acts and illicit enrichment.

Prerequisite:

Course content

Define research — types of scientific methods — characteristics of
research — source of research problems — Hypothesis — importance of
the study — an overview of empirical research methods (descriptive-
experimental ) Assessing methods — statistical significance testing —
Examine validity- Sampling — data collection.
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Prerequisite:

Course content

Professional ethics is a set of standards adopted by a professional
community. Professional ethics are regulated by standards, which are
often referred to as codes of ethics.

The code of ethics is very important because it gives us boundaries
that we have to stay within in our Professional careers. The one
problem with the code of ethics is that we can't always have the
answers black and white. Sometimes there are grey areas where the
answers aren't so simple. Professional ethics are also known as Ethical
Business Practices.

Prerequisite:

|
HUM191

Course content

Topics related to everybody's life and interests, his relations with
others & home, in work, in public places and so on

Prerequisite:

|
MGT141

Course content

The concept of sports management , sports Institutions & types ,
levels of management within the sports institutions , the
administrative features of the sports institutions , how to build sports
institutions , Influencing factors in the management of sports
organizations , IT Management of sports institutions , marketing and
sports institutions, sports institutions and the application of TQM

Prerequisite:

Course content

Definition of office publishing, types of computer programs for
processing words and office publishing and its applications.
Training on writing news and reports, image and graphical charts
usage through different applications

Prerequisite:

Course content

This course focuses on the development of basic composition and
reading skills. Reading materials are chosen form technical courses in
French language




‘ . Future Academy
“ J.A-ﬂ.n—..ll‘\.n.:éul

Higher Future & for Specialized Technological Studie
w!m,},&ﬁ]\u@l)mdjuvwiw

(Aladl andail) 3 ) 59
daaiial) du ol gl il yall Madl Jiiisal) 3g2a

Business Administration Department

Prerequisite:

Course content

Creativity refers to the origination of any new thing (a product, a
solution, artwork, literary work, joke. etc.) that has value. “New” may
refer to the individual creator or the society or the domain within
which the novelty occurs. ”Valuable”, similarly, may be defined in a
variety of ways.

Prerequisite:

Course content

The definition Egypt's modern history, The emergence of Muhammad
Ali's rule in early 19" century and his launchi8ng of Egypt's
modernization project. GammalAbd el Nasser established the
republic of Egypt, ELSadat& Hosni Mubarak.

Prerequisite:

Course content

First: The general context and the concept of office automation
systems work; Studying the effect of Computer Development on
office and administrative work; the link of office work and
information system Based on computers; the requirements of the
planning and implementation of the system basics of word
processing programs.Second: Basics of word processing programs
and desktop publishing systems; Office automation tools (E-mail,
electronic organizing for appointments) Dealing with graphics and
images. Applications using word-MS Third: Basics of spreadsheet
programs; Planning and graphical charts; Statement analysis and
management of lists and databases; Applications using Excel -MS
Fourth: File Types- File management- Dealing with files.
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Prerequisite:

MGT141

Course content

The historical evolution of operation management - Production
function and its strategies- product life cycle- production techniques
&decision making - internal planning for the factory- location
selection- transportation- make or buy decision, quantity and
quality control on production- total quality management-
operations engineering- Modern trends in operations and
production management.

Prerequisite:

|
LAWI81

Course content

Sources of commercial law — the merchant & conditions required
for a sole trader, merchant’s obligations — commercial companies —
partnerships —partnerships limited by shares —corporations (joint
stock company — Limited Liability Company) Commercial papers
(Bills of exchange — legal titles —checks) Methods of their creation —
circulation - guarantees and payment and effects entailing from
non- payment - commercial maritime law.

Prerequisite:

Course content

Introductory  subjects -  mathematical interrelations -
diagrammatically —linear and non-linear functions — solution to
equations and variations — determinants — mathematical matrices —
differential calculus — integral calculus.

These aforementioned subjects are illustrate by giving examples in
the fields of commerce, economics & management in order to help
students be proficient in applied aspects of pure mathematics within
the field of their respective majors.

Prerequisite:

Course content

Financing business enterprises; financial planning and control
analysis of alternative sources and uses of combinations of short,
intermediate, and long-term debt and equity Cost of capital and
capital investment decisions; capital budgeting analysis and valuation;
working capital management corporate financial decisions in an
international environment.
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Prerequisite:

MGT141

Course content

The importance of foreign transactions worldwide principles of
management

multi-national companies Main factors affecting on multinational
companies Selection criteria for managers - performance evaluation
of multinational companies.

Prerequisite:

ECO131

Course content

Money: Evolution of monetary systems — the classical and modern
theories —Monetary policies - Inflation & Recession- Credit control
Banking: Commercial banks- central banks- Investment banks —
Mutual funds - financial markets.

Prerequisite:

Course content

What are Economic resources& their importance, the economics of
human resources, study of the economic wealth and its classification —
study of guidelines governing operations Relevant to the utilization of
resources — different aspects pertaining to the utilization of economic
wealth resources.

Economic Evolution: Economic evolution in Europe (Agriculture —
Industry- Commerce), Economic evolution in Egyptian the fields of
(Agriculture — Industry- Commerce

Prerequisite:

MTH112

Course content

This course consists of life insurance mathematics as well as non-life
insurance mathematics. Topics include insurance and annuity
reserves, characterization of discrete and continuous multiple
decrement models, paid and incurred loss development, loss
reporting and settlement delay.
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Prerequisite:

|
ECO131

Course content

Public finance and its importance nowadays — Economic activities
between public and private sectors - Effect of governments
intervening in the evolution of national income — public spending —
rationalization of public spending — Effect of governmental spending —
State resources — Regulation of taxes& public loans — the state budget
— basic principles — Modern trends in A.R.E. budget — financial
policies — financial — economic &social and public equilibrium —
current financial system — local resources — local expenses.
Components of taxation system, regulations governing the levying of
taxes — scope of times and location of taxes — Classification of taxes
(direct and indirect)

Prerequisite:

Course content

The concept of information system; System components and the
relationships between them; Data, information and knowledge;
Quality of information; Business systems requirements; Challenges
that correspond to business specialists in the era of information and
globalization; Framework and method of analysis systems from the
point of view of business; Computer hardware and software,
telecommunications and networks; Types of information systems and
the needs of different administrative levels; Characteristics of
workers in information systems and career paths; A variety of
examples to study information systems.

Prerequisite:

MGT141

Course content

The concepts & objectives of management of human resources —
Employment- human resource policies, selection & recruitment-
wages & incentives — training and development employees -
leadership — controlling - performance evaluation- modern trends in
human resource management i.e. temporary employment , intellectual
capital management .

Prerequisite:

|
STA322

Course content

Chai square: test of goodness fit, Chai square: test of independence,
Correlation (test of significance), Correlation using SX and SY,
Willcoxon test, Linear Regression, Coefficient of Determination, One
way Annova table, Two way Annova table
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Business Administration Department

Prerequisite:

|
MGT242

Course content

Main functions of materials management purchasing procedures
concept of quality examination right price sources of supplies
inventory management inventory models transportation material
planning item specification internal planning for warehouses
receiving and examining the imported quantities delivering the
demanded quantities

Prerequisite:

|
MGT241

Course content

Marketing information system - development of marketing
research — phases of marketing research- designing questionnaires —
studying consumer behavior — the application of some statistical
techniques in marketing research :Markov analysis , Sampling ,
analysis of data.

Prerequisite:

|
FIN272

Course content

Definition of investment —kinds of investments - types of securities -
securities stock exchange — Market index- capital efficient market —
capital assets pricing model(CAPM) — future markets - Mutual funds.

Prerequisite:

|
STA221

Course content

Probability, probability & distribution, test of hypotheses, sampling,
statistical control, and Time-series analysis.

Prerequisite:

ECO131

Course content

Economic development in Egypt and some other countries’
Economies of Arab countries Economic Blocks Banking system in
development of human resources
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Prerequisite:

|
MGT141

Course content

Concepts of public administration environmental aspects
bureaucratic simplification of procedures controlling planning of
work force problems of local government- privatizations.

Prerequisite:

|
MGT243

Course content

Organizations must change to survive in today’s rapidly changing
global economy. From small family- owned businesses to billion-dollar
corporations to non- profits. Change is inevitable. This course
introduces organizational development; the ability of organizations,
large or small to effectively, economically and strategically make
change to improve their “products” the course explores the history,
major trends and ethical and professional issues in the organizational
development field. While illustrating the OD practitioner’s analysis,
data gathering, intervention processes and techniques, diagnosis and
final recommended changes through readings. Discussion postings,
applied exercises, case studies and student research.

Prerequisite:

MGT241

Course content

Strategy of marketing communications — selection of message-
marketing marketing techniques — promotion planning — promotion
mix — Responsibilities of marketing communication planning

Prerequisite:

Course content

The goal of this course is to provide an introduction to public
relations principles, concepts and emerging trends in Public
Relations. Students will explore the “world of public relations”
including the historical development of Public Relations A and the
responsibilities and functions of the public relations practitioner. The
various career paths will be examined to include but not limited to
investor relations, community relations, public affairs, media
relations and event management. Students will explore the
significance of management by objective with respect to effective
strategies, tactics, concise objectives and SMART goals within the
dynamics of public.
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Prerequisite:

|
FIN372

Course content

This course is designed to introduce finance students to the theoretical
and practical aspects of financial futures, options, and other
derivatives. Over the last 35 years, the markets for these versatile
instruments have grown enormously and have generated a profusion
of innovative products and ideas, not to mention periodic crises.
Derivatives have become one of the most important tools of modern
finance, from both the academic and the practical standpoint.
However, the subject matter requires relatively greater use of
guantitative methods and theoretical reasoning than many other
courses, and most students will find it quite challenging.

Prerequisite:

|
MGT241

Course content

The focus of this course is on the basic concepts of consumer behavior
with emphasis on cognitive, behavioral and social influences as they
relate to consumer attitudes, perceptions and purchase. The course
will also explores the consumer decision process and marketing efforts
in influence and shape that process.

Prerequisite:

MGT243

Course content

This course concentrates on the management and development of
human resources at business organizations. It includes the main
functions of the human resources management and its interaction
with other basic management functions. Students will explore the
concepts and skills relevant to modern practices in the field of
HRM.

Prerequisite:

INF351

Course content

The concept of information system; System components and the
relationships between them; Data, information and knowledge;
Quality of information; Business systems requirements; Challenges
that correspond to business specialists in the era of information and
globalization; Framework and method of analysis systems from the
point of view of business; Computer hardware and software,
telecommunications and networks; Types of information systems and
the needs of different administrative levels; Characteristics of
workers in information systems and career paths; A variety of
examples to study information systems.
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Prerequisite:

Course content

This course concentrates on the establishment and development of a
guality management system at business organizations. It includes the
basic pillars that constitute a TQM model and their implementation
at manufacturing or service sectors. International Quality
Management Systems and quality award models will be provided on
this course.

Prerequisite:

|
MGT242

Course content

Overview of current or software introduction to linear programming
and corresponding Packages, the simplex method transportation
model and its variants network models- minimal spanning tree —
shortest route problem- maximal flow network — goal programming —
integer mean programming- deterministic dynamic programming —
deterministic inventory models — forecasting — decision analysis and
games queuing systems.

Prerequisite:

Course content

Introduction to the basics of electronic commerce, Types of e-
commerce, Elements and components of electronic commerce,
Methodologies and designing tools and construction of e-commerce
applications, Security and privacy on the Internet in general and
particularly the security of electronic commerce, methods to enhance
the elements of confidential information,

E-commerce programming: local practical models & global ones for
e-commerce applications via the world-wide web. Info media
Revolution (Media Informatics) and used in electronic commerce
(cashiers banks-shops without shelves-e-book).

Prerequisite:

ACC161

Course content

Definition of managerial accounting — operating budgets- sales —
forecasting — materials — labor — overhead — capital budget — financial
analysis — Responsibility accounting — transfer pricing — inventory
planning and control —strategic planning — activity — based costing —
performance evaluation.

60




‘ h_ Future Academy
‘ { Sl ) AL S|

Higher Future Instituse for Specialized Techaological Studies

Rearadtall s o) S il 3l al) Sinall gna

(Aladl andail) 3 ) 59
daaiial) du ol gl il yall Madl Jiiisal) 3g2a

Business Administration Department

Prerequisite:

|
MGT141

Course content

A capstone course that requires students to integrate all functional
skills have acquired from previous courses (such as economics,
accounting, management, finance and marketing) in order to study
business organizations and recommend proper strategic actions. The
course includes the establishment of strategic vision, mission,
objectives and strategies for an organization .it also covers the effect
of the expected changes in the environment on the selection of
appropriate strategies.

Prerequisite:

|
HUM192

Course content

- Classification of costs, cost — volume — profit analysis, Applications
of break-even charts, measurement of cash flow — financial statements
— financial analysis — internal control.

- The importance of management and decision-making — leadership-
team work — control — control — human resources — strategic
management — marketing — financial management — capital structure
— cost of capital — capital budget — risk — financial analysis.

Prerequisite:

HUM194

Course content

Human Behavior Concept and determinants, stages of human
behavior, the general trends of psychological life, the definition of
behavior and its features, factors affecting the study of human
behavior, predicting the human behavior. Analysis of the
humanitarian Deal what is it? a self-dynamic, handling humanitarian
dynamic, self-pollution, managers and analysis of the humanitarian
deal Organizational Behavior Definition and scope a model for
understanding organizational behavior a historical overview of the
organizational behavior contemporary organizational behavior
Human needs Differing needs satisfy their needs.

Values and attitudes Concept, determinants, Characteristics,
personal patterns affecting organizational behavior, methods of
measuring and identifying personality Motivation: Content,
importance, and theories Decision-making behaviors the decision-
making process, entrance to behavioral decision-making, scope of
decision making in organizations Administrative leadership
Definition relevance and theories Automatic and behavioral impact
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|

Prerequisite: ECO231

Microeconomic aspects of international economics introduction to
international economic theory and policy Classical neoclassical and
contemporary theories of international trade empirical evidence from
Course content real life Comparative advantage, gains from trade Commercial
policies, tariffs, the terms of trade and income distribution,
international factor movements Regional economic issues, trade
policies and their implications for advanced and developing countries.

|

Prerequisite: MGT141

Development of the students’ understanding of the economic and
social environment in which small businesses function and the critical
role of entrepreneurship in fostering business growth and
Course content development. the processes in involved in initiating new ventures are
discussed. The course focuses on the operations, marketing, financial,
human resources and strategic management as well as the legal and
governmental relations of the small firm. A detailed treatment of the

problems involved in managing specific fields of small businesses in
both service and manufacturing.
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Business Administration Course Tree

Resources

MGT 245
Sport
Institution
Mgmt.

English (2)

HUM291
Conversatio
nin
English
Language

| | International

MGT 246

BA

MGT 244
Public
Admin.

MGT 242
Product. &
Operation

Mgmt.

{ 1\

Materials

MTH211
Math. of
Finance

HUM292
Professional
Fthics

MGT 241
Marketing

FIN 272
Financial
Mgmt.

MGT 442
Small
Enterprise

Mgmt

MGT 444
Consumers
Behaviors

¥

STA221
Principles
of Statistics

Banking

N4
MGT445
Mktg
Research

MGT 446
Strategic
Management

INF451
Electronic
Commerce

FIN 47

Derivati

Options

\

Eco431
Economics of
foreign trade

Advance
d applied

Statistics.

Acc 462
Managerial
Accounting




